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APPLICATION FOR EMPLOYMENT

THIS APPLICATION MUST BE FILLED OUT ENTIRELY, IT IS UNACCEPTABLE TO SIMPLY ATTACH A RESUME OR NOTATE: SEE RESUME.

IMPORTANT INFORMATION TO APPLICANT

Federal law prohibits the Company from hiring any person unless he/she presents documents which establish identity and eligibility to work in the United States.  Therefore, the Company will require that each new hire present such documents as a condition of employment.

NCB is an Equal Opportunity Employer and does not discriminate in hiring or employment, in accordance with the requirements of all applicable, local, state and federal laws, on the basis of race, color, creed, sex, national origin, age, veteran status or physical or mental disability related to job requirements.

You are not required to disclose information about physical or mental disabilities that you will believe will not interfere with performance in the job for which you are applying.  However, if you wish the Company to arrange reasonable accommodations due to a physical or mental disability, you may suggest the kind of accommodation you believe would be appropriate for consideration.

PRE-EMPLOYMENT STATEMENT

I hereby agree to submit to any lawful drug or integrity testing or post-offer medical examination that may be required as a condition of employment and understand that refusal to submit to such testing during the course of employment may result in disciplinary action, up to and including termination.  I authorize any physician, hospital, laboratory or collection site to release to the Company results of any test or examination or other information which may be necessary to determine my ability to perform the duties of a job for which I am being considered, prior to employment or in the future during my employment with NCB.

I understand that an investigative consumer report may be made concerning my character, reputation, personal characteristics and mode of living.  I willingly consent to and authorize that such report be made, which may include information regarding my credit.  Information as to the nature and scope of this report may be obtained upon written request.

I certify that all information supplied in this application, and any attached resume, is true and correct.  I understand that because NCB will rely on this application in making its employment decision, any false or misleading information furnished by me regarding this application will result in the rejection of this application or termination if employed by the Company.

In consideration of my employment, I agree to conform to the rules and regulations of the Company and further agree that my employment and compensation are at the will of the Company and can be terminated with or without cause, and with or without notice, and at the time or the option of either the Company or myself.   I understand that these terms can only be modified by the Owner of the Company in writing.  No Supervisor, representative or agent or employee of the Company has the right to enter into any agreement for employment for a specified period of time or to make an agreement which is contrary to or a modification of the above terms, nor can any policies of the Company, either written or verbal, modify the above terms.

RELEASE

I hereby authorize all educational institutions which I have attended, all branches of the U.S. Military service in which I have served, all of my former employers, all credit bureaus, all court systems, and all of their representatives to furnish NCB or its representatives any and all information concerning my education, military service, former employment, credit history, and/or criminal convictions.  In addition, I hereby agree to hold harmless and to release all of said institutions, services, employers, bureaus, courts and representatives from any and all claims that I may have, or which may arise against any and/or all of them including NCB as a result of their furnishing information.

__________________________________________________________

Print Name

__________________________________________________________

___________________________

Signature








Date

YOU ARE NOT REQUIRED TO ANSWER ANY QUESTIONS YOU FEEL MAY VIOLATE FEDERAL, STATE AND/OR LOCAL LAW OR WHICH YOU FEEL IS NOT RELATED TO THE POSITION FOR WHICH YOU ARE APPLYING.  

BY COMPLETING THIS APPLICATION, YOU ARE SEEKING TO JOIN A TEAM OF HARD WORKING PROFESSIONALS ALL DEDICATED TO CONSISTENTLY DELIVERING OUTSTANDING PERFORMANCE AND CONTRIBUTING TO THE SUCCESS OF THE COMPANY, ITS CUSTOMERS AND ITS EMPLOYEES.

Today’s Date: ___________________Position Applying For: _____________________________
Name: _____________________________________________________________________________
(Last)





(First)




(Middle)
Current Address: _____________________________________________________________________________



(Street)






(Apt #)
_____________________________________________________________________________


(City/State)






(Zip Code)
Home Telephone: _____________________________________________________________________________

Cell Phone: _____________________________________________________________________________
Are you looking for:
____ Full Time

____ Part Time

____ Temporary
___ Seasonal

What is your desired rate of pay: $____________________

Are you at least 18 years of age or older?
____ Yes

____ No

If offered a position with NCB, can you submit legal verification of your right to work in the United States?







____ Yes

____ No

Do you have reliable means of transportation?
____ Yes

____ No

Have you ever worked for NCB before?

____ Yes

____ No

If yes, please give dates and reason for leaving: _____________________________________________________

At NCB, we run complete and thorough background checks on all new and re-hired employees.  This includes all misdemeanors and felonies, including a DUI.  It is vitally important that you answer completely and honestly as failure to do so can result in termination of employment.  Have you ever been convicted of any crimes?  Do not provide information concerning any conviction for which the record has been judicially ordered sealed, expunged or statutorily eradicated; or, any misdemeanor conviction for which probation has been completed or discharged and the case has been dismissed.
____ Yes
____ No

If yes, please explain: 
__________________________________________________________________________

EMPLOYMENT WORK EXPERIENCE

Most Recent Employer

Are you still working for this Employer?  ____ Yes
____ No

If YES, may we contact?

____ Yes
____ No


Company Name: __________________________________________Phone: _______________
Address: _____________________________________________________________________________
Dates Employed: From: ______________
To: _________________  Salary: ___________
Job Title: ____________________________________
Supervisor: ______________________
Job Duties: _____________________________________________________________________________
Reason for Leaving: ___________________________________________________________________________

Second Most Recent Employer

Are you still working for this Employer?  ____ Yes
____ No

If YES, may we contact?

____ Yes
____ No


Company Name: __________________________________________
Phone: _____________
Address: _____________________________________________________________________________

Dates Employed: From: ______________
To: _________________  Salary: ___________
Job Title: ____________________________________
Supervisor: ______________________
Job Duties: ____________________________________________________________________________
Reason for Leaving: ___________________________________________________________________________

REFERENCES

Please include only individuals familiar with your work ability.

_____________________________________________________________________________

(Name)





(Telephone)

(Years Known/Relationship)

_____________________________________________________________________________

(Name)





(Telephone)

(Years Known/Relationship)

_____________________________________________________________________________

(Name)





(Telephone)

(Years Known/Relationship)

EDUCATION

Please circle the highest grade completed (not including College): 9
10
11
12

Please circle the highest grade completed (College):  1   2   3   4

Please list any degree(s) or License(s) held: ________________________________________________________

Name of last school attended: ___________________________________________________________________

Other training or trade schools: __________________________________________________________________

TRAINING AND SKILLS

Please do not complete any part of this section you believe is not related to the position(s) for which you are applying.  ALL SUPERVISORY APPLICANTS MUST COMPLETE THIS SECTION.

Computer Software you can Operate: _____________________________________________________________

Which languages other than English do you speak and/or write fluently? __________________________________

Do you have a valid driver’s license?

____ Yes

____ No


DL#: ___________________________

Type: ______________  State of Issue: _____
Any moving violations in the past 3 years?
____ Yes

____ No

If YES, please explain: _________________________________________________________________________

AVAILABILITY/EXPERIENCE

Date available to start: _______________________________

Are you available to work on Weekends, Holidays and Evenings?
____ Yes _____ No

If NO, please explain: __________________________________________________________________________

COMMENTS

Please use this space to provide any additional information you wish to share that may assist us in reviewing your qualifications for the position you are applying for:

_____________________________________________________________________________

_____________________________________________________________________________
_____________________________________________________________________________

I certify and acknowledge that the information contained in this application form is true and correct to the best of my knowledge and agree to have any of the statements checked by the Company unless I have indicated to the contrary.  

__________________________________________________________

Print Name

__________________________________________________________

________
Signature








Date

NCB IS AN EQUAL OPPORTUNITY EMPLOYER AND ABIDES BY ALL STATE, FEDERAL 
AND LOCAL HIRING LAWS- SPECIFICALLY ALL EEOC GOVERNING LAWS
FOR COMPANY USE ONLY!

Date of First Interview: ________________________
Interviewer: ____________________________________

Date of Second Interview: ______________________
Interviewer: ____________________________________

HIRED? ___ Yes
___ No

Reason: ____________________________________________________

DOH: ________________________________________PAY:_________________________________
_1352896441

